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Budget
(503) 916-3295

Budget Transfers
April 28, 2023 All budget transfer requests must be received in the Budget Office.

Fiscal Year 2023-24 Budget Availability
July 1, 2023 Budgets for fiscal year 2023-24 will be loaded and available to use on July 1,
2023.
Consolidated (Discretionary) Budget Carry-Over

Consolidated Budget carry-over will NOT be allowed into fiscal year 2023-24.

Note: This applies only to General Fund and does not include grant funding. Grant funding may expire,
so please contact your Grant Accountant for more information.

Grant Accounting
grantaccounting@pps.net
June 15, 2023 All grant budget uploads will close for fiscal year 2022-23.
July 7, 2023 All grant-related Journal Entry Requests must be submitted to Grant Accounting.

Student Body Funds (SBF)
sbf@pps.net

April 21, 2023 Email results of escheatment communication to sbf@pps.net.
April 25, 2023 March Monthly Reports due to sbf@pps.net.

May 25, 2023 April Monthly Reports due to sbf@pps.net.
June 15, 2023 May Monthly Reports due to sbf@pps.net.
June 15, 2023 Wire Statements posted to District web page (PPS Inside).

June 22, 2023 Scheduled last day of work year for 210 day employees.
Ensure all Student Body Fund activities are recorded before the last work day.

Send an email to SBF with the:
● The last recorded Check Number
● Date June wire entered in EPES

Account change request, complete SBF Quick Request Form on the SBF website.

Before you leave for the summer, make sure your SBF files and records are
easily available for Accounting Services personnel to access if needed (Lock up
checks; make available: check stubs, receipts, monthly files).
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Material Stock Requests (MSRs)
(503) 916-2000, ext.74590
May 22, 2023 Last day for returned warehouse items to be credited to fiscal year 2022-23budget. Returned items receive



PCards
pcard@pps.net

(503) 916-3314 – PCard Program and Card Setup
(503) 916-3750 – PCard Reconciliation

June 2023
Cardholders and proxies must reconcile all transactions, with proper
documentation attached, prior to leaving for the summer. Unreconciled
or under-documented transactions may result in infractions.
Jun
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